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TIME MANAGEMENT POCKETBOOK (6TH REVISED EDITION)

Management Pocketbooks. Paperback. Book Condition: new. BRAND NEW, Time Management Pocketbook (6th
Revised edition), Ian Fleming, A new, 6th edition of The Time Management Pocketbook will be published in April
2011. E@ective use of time is not just about using your diary better; it calls for many management skills. The
author, Ian Fleming, looks at these skills within the context of a time management model. The model breaks
down the process of managing time into these headings: managing what you do, managing where you work,
managing communications, managing to work with others, and managing everyday. Skills covered include:
objective setting, decision-making, problem-solving, creativity, assertiveness, listening, questioning, reading,
writing, and handling paperwork and phone calls. This title was Ian Fleming's first in the Pocketbooks Series. He
has since gone on to write pocketbooks on coaching, managing people, developing people, teamworking and
virtual teams. His approach to training has been to work mainly in-company, helping managers and their
teams tackle real issues and real situations.
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learn in g b o o k o f :  n ew  h ap p y  learn in g y o u n g ch ild ren  ( 3- 5 y ears)  In termed iate                               
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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking
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learn in g b o o k o f :  n ew  h ap p y  learn in g y o u n g ch ild ren  ( 2- 4 y ears o ld )  in  small                                         
classes ( 3) ( C h in ese Ed itio n )        
paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking
number will be provided aKer the shipment.Paperback. Pub Date :2005-09-01 Publisher:
Chinese children before making Reading: All books are the...
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Sarah 's N ew  Wo rld :  Th e M ay f lo w er A d v en tu re 1620 ( Sisters in  Time Series 1)                  
Barbour Publishing, Inc., 2004. Paperback. Book Condition: New. No Jacket. New paperback
book copy of Sarah's New World: The Mayflower Adventure 1620 by Colleen L. Reece. Sisters in
Time Series book 1. Christian stories for...
Sav e Bo o k »  

Do m's Drago n  -  Read  it  Y o u rself  w ith  L ad y b ird :  L ev el 2                   
Penguin Books Ltd. Paperback. Book Condition: new. BRAND NEW, Dom's Dragon - Read it
Yourself with Ladybird: Level 2, Mandy Ross, One day, Dom finds a little red egg and soon he is
the owner...
Sav e Bo o k »  

Ro b ert L u d lu m's Th e Bo u rn e Ob jectiv e ( J aso n  Bo u rn e N o v els)                     
Orion, 2011. Paperback. Book Condition: New. A new, unread, unused book in perfect
condition with no missing or damaged pages. Shipped from UK. Orders will be dispatched
within 48 hours of receiving your order. Orders...
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