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RAILWAY ENGINEERING AND MAINTENANCE VOLUME 17, NO. 6

RareBooksClub. Paperback. Book Condition: New. This item is printed on demand. Paperback. 40 pages.
Dimensions: 9.7in. x 7.4in. x 0.1in.This historic book may have numerous typos and missing text. Purchasers can
usually download a free scanned copy of the original book (without typos) from the publisher. Not indexed. Not
illustrated. 1921 edition. Excerpt: . . . for proposed work. The late I. C. C. Valuation Order No. 3, covering
extensions and improvements, involves a large amount of technical estimates and accounts in connection with
such work and our plan is to have the assistant handle it with the assistance of the timekeeper. The remainder
of the office work requires three clerks—-a chief clerk, stenographer and timekeeper. The chief. clerk, who
probably should be a promoted stenographer, is in charge of the office, handling routine correspondence,
requisitions for small supplies, such as stationery, oils and tools. The work of filing and indexing completed
office files requires a large amount of time and the chief clerk should be held responsible for this and do the
work himself with any assistance the stenographer may be able to give him. Permanent office records should
be available at all times and there should be at least one clerk entirely familiar with the system and the files to
be able to find them on short notice. This is the principal reason why a chief clerk should be promoted from the
stenographers position, because, as such, he has had the opportunity to familiarize himself with all duties
connected with the office. The stenographer, in addition to the usual duties as such, should handle the open or
working office files and may handle a large amount of routine correspondence upon his own initiative. Much
time may be saved for the supervisor if correspondence such as replies from foremen...
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Paperback. 32 pages. Dimensions: 9.8in. x 8.4in. x 0.4in.Compare and contrast different
animals through predictable, rhyming analogies. Find the similarities between even the most
incompatible...
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Dewey, with Some Modifications . (Paperback)

Rarebooksclub.com, United States, 2013. Paperback. Book Condition: New. 246 x 189 mm.
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RareBooksClub. Paperback. Book Condition: New. This item is printed on demand.
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The Whale Tells His Side of the Story Hey God, Ive Got Some Guy Named Jonah
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B&H Kids. Hardcover. Book Condition: New. Cory Jones (illustrator). Hardcover. 32 pages.
Dimensions: 9.1in. x 7.2in. x 0.3in.0h sure, well all heard the story of Jonah and the Whale a
hundred times. But have we...
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Petrucci Library Press. Paperback. Book Condition: New. Paperback. 26 pages. Dimensions:

9.7in. x 6.9in. x 0.3in.Percy Grainger, like his contemporary Bela Bartok, was intensely
interested in folk musicand became a member of the English...
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DK CHILDREN. Paperback. Book Condition: New. Paperback. 48 pages. Dimensions: 8.7in. x
5.7in.x0.2in.Hunter or hunted How much longer will these magnificent beasts prowl the plant
These stories will touch your heart. The 48-page
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DK CHILDREN. Paperback. Book Condition: New. Paperback. 32 pages. Dimensions: 9.0in. x
6.0in.x0.1in.This Level 2 book is perfect for children who are beginning to read alone. Why do
trees lose theirleavesin
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A Sea Symphony - Study Score

Petrucci Library Press. Paperback. Book Condition: New. Paperback. 324 pages. Dimensions:
9.6in. x 6.7in. x 0.7inVaughan Williams conducted the first performance of his great choral
symphony on his 38th birthday, October 12,1910, at the
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Passing Judgement Short Stories about Serving Justice

Isinglass Press. Paperback. Book Condition: New. Paperback. 102 pages. Dimensions: 9.0in. x
6.0in. x 0.3in.Passing Judgment is a compact collection of twelve short stories about people
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